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QUYET PINH
Ban hanh Quy ché quan ly phong thyc hanh va Nji quy phoag thye hanh
ciia Truong Pai hoc Tai chinh — Marketing

HIEU TRUONG TRUONG PAI HOC TAI CHINH - MARKETING

Cdn cit Quyét dinh s6 1138/0D-TTg ngay 04/8/2017 ciia Thii tiwdng Chinh phii vé
viée sdp nhdp Triwong Cao ding Tai chinh — Hdii quan véo Trieong Pai hoc Tai chinh —
Marketing;

Can cir Quyét nghi s6 13/NO-DHTCM-HPT ngay 28/9/2021 ciia Hi dong trucng
Triong Bai hoc Tai chinh — Marketing ban hanh Quy ché 6 chite va hoat déng ciia
Trieong Pai hoc Tai chinh — Maketing;

Can cir Théng tw s6 32/2017/TT-BTTT ngay 15/11/2017 cia Bé Théng tin vi
Truyén thong quy dinh vé viéc cung cdp dich vu cong triee tuyén vi bao dam kha ning
truy cdp thudn tién doi véi trang thong tin dién tir hodic cong théng tin dién ui ciia co
quan nha nuoc,

Can cir Nghi dinh s6 27/2018/ND-CP ngay 01/3/2018 ciia Chinh phii sira doi, bo
sung mot sé diéu ciia Nghi dinh s6 72/2013/ND-CP ngdy 15/7/2013 ciia Chink phii vé
quan 1y, cung cdp, sir dung dich vu Internet va théng tin trén mang;

Can cit Thong tw s6 06/2019/TT-BTTTT ngay 19/7/2019 cia BS Thong tin vi
Truyén thong sira doi, bé sung mot sé diéu ciia Thong tir s6 24/2015/TT-BTTTT ngy
18 thdng 8 ndm 20135 ciia BS trucng Bé Thong tin va Truyén thong ban hanh Quy dinh
Vé qucin ly va sur dung tai nguyén Internet,

Can ctr Théng tuw s6 15/2018/TT-BGDBT ngay 27/7/2018 ciia BS Gido duc vé Do
tao quy dinh vé 16 chire hoat déng, sir dung thi dién tiv vé trang théng tin dién ti ciia
cdc co so gido duc dai hoe, cdc truong cao dang sir pham.

Can cti Quyét dinh s6 636/QD-BTC ngay 11/4/2019 cia BS Tai chinh vé viée sira



doi. bo sung mot so dieu tai quy ché hoat dong ciia cong théng tin dién tir Bo Tai chinh
ban hanh kém theo Quyét dinh sé 21 31/9D-BTC ngay 04/10/2016 ciia B truong Bo
Tai Chinh;

Theo dé nghi cua Triong phong Té chire — Hanh chinh, Truong phong Cong nghé

thong tin.
QUYET DINH:

Diéu 1. Ban hanh kém theo Quyét dinh nay “Quy ché quan ly phong thuc hanh
cua Truong Dai hoc Tai chinh — Marketing” va “N6i quy phong thuc hanh”.
Dieu 2. Quyét dinh ny ¢ hiéu luc thi hanh ké tir ngay ky va thay thé Quyét dinh

56 1094/QD-DHTCM ngay 10/8/2017.

Diéu 3. Truong phong T6 chie - Hanh chinh, Trudng phong Cong nghé¢ thong tin,
Trudng cice don vi va toan thé vién chire, nguoi lao dong thuge Truong chju trach nhiém

thi hanh Quyét dinh néy./.”'}—f
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ARKETING

QUY CHE
Quan 1y phong thyc hanh cia Truong Pai hoc Tai chinh — M arketing

(Ban hanh kém theo Quyét dinh SOAFYPOD-DHTCM ngayA§thdang Fndm 2022
cua Hiéu truwong Trieong Pai hoc Teai chinh — Marketing)

Chuong I
QUY DINH CHUNG

Piéu 1. Muc dich cia Quy ché

Phong thyc hanh mdy tinh, phong déc thu, phong thuc hanh doanh nghiép, phong
lab ctia Truong (khéng bao gdm céc phong thye hanh ciia Khoa Du lich, goi tit la phong
thuc hanh) Ia tai san do Truong Pai hoc Tai chinh — Marketing dau tu va quan ly nén
cac don vi, cd nhan thudc va truc thude Truong co trach nhiém giir gin va bao quan tai
san tot.

Quy ché nay quy dinh quyén va nghia vu, trach nhiém cua cac don vi, ca nhan ¢
lién quan trong vig¢c quan ly va str dung phong thue hanh.

Diéu 2. Pham vi va dbi twong ap dung

1. Quy ché nay duoc ap dung dbi voi tat ca cac phong thuc hanh cia Truong Pai
hoc Tai chinh - Marketing.

2. Poi tugng ap dung bao gdm cac don vi, ¢4 nhan c6 lién quan dén viéc quan ly
va str dung phong thuc hanh.

CHUONG II
QUAN LY PHONG THU'C HANH
Diéu 3. Muc dich sir dung phong thye hanh
Phong thyc hanh dugc sir dung véi muc dich phyuc vu hoat dong giang day, hoc

tap va nghién ctru khoa hoc cua giang vién, vién chic, sinh vién va hoc vién.



Dicu 4. Quyén va trach nhi¢m ciia ngudi quin Iy phong thue hanh

I. Chju trach nhiém bao v¢, bao quan tat ca tai san bao gom: ha tang mang, may
tinh, may chiu, man chiéu, may lanh, micro, am li, loa, ban, ghé,... co trong phong
thuc hanh.

2. Thuong xuyén kiém tra sy van hanh cua cdc trang thiét bj cong nghé thong tin,
phan mém nham dam bao phong thuc hanh hoat dong on dinh va hiéu qua.

3. Hudng dan, tp huan giang vién, sinh vién, hoc vién st dung trang thiét bj cong

ng

hé théng tin va hé tro ky thudt khi gidng vién yéu cau.

4. Chu dong sura chira, khic phuc cac su co may tinh, ha téng mang va phﬁn mém
don gian trong thoi gian sinh vién thuc hanh. Néu sy ¢ khong thé khic phuc duogc thi
bdo cdo Lanh dao Phong Cong nghé thong tin dé c phuong 4n xir 1y kip thoi.

5. Chi mo cua phong thue hanh khi ¢6 lich giang day hodc ljch thi cua Phong
Quan ly dao tao, Phong Khao thi va Quan ly chét lugng, van ban dé xuat mugn phong
thuc hanh cua cic don vi thuge va truc thudc Trudng va duoc su df)ng y cua Lanh dao
Phong Cong nghé thong tin.

6. Thuong xuyén theo doi, giam sat, thong bdo giang vién, sinh vién, hoc vién
tuan thu not quy va quy dinh cua Nha truong khi st dung phong thuc hanh.

7. Tiép nhan va xir Iy cac phan anh hang ngay théng qua s6 nhat ky, tiép nhan truc
tiép va cac kénh lién lac khac qua dién thoai, email.

8. Hang thang nhan vién quan ly phong thuc hanh tai cac co sé gui bdo cdo tinh
hinh hoat dong ctia phong thuc hanh va céc vi pham (néu ¢) cho Linh dao Phong Cong
nghé thong tin dé tdng hop theo doi.

9. Lap ké hoach kiém tra, bao tri, stra chita va dé xuét ha téng mang va trang thiét
bi cong nghé thong tin can dau tu, ndng cip dau mdi hoc ky.

10. Kiém tra, gidm sat, nhic nho cong téc gilr gin trdt tu va vé sinh trong phong
thuc hanh,

Pitu 5. Quyén va trich nhiém cia giing vién day tai phong thuc hanh

I. Strdung phong thyc hanh theo dang muc dich trong Diéu 3 cia quy ché nay.
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. Bén phong thyc hanh dung thot gian quy dinh cta Truong.

(S

. Trong thoi gian giang day tai phong thyuc hanh, giang vién c6 trich nhié¢m phoi

ad

hop vo1 nhan vién quan ly phong may quan ly, sir dung, bdo quan toan b tai sin trong
phong thuc hanh.

4. Thuong xuyén ki€m tra, nhic nho sinh vién vé vigée chap hanh thuc hién noi
quy va quy dinh phong thuc hanh.

5. Khi ¢6 su c0 xdy ra, giang vién bao ngay v&i nhan vién tryc phong thye hanh
tai co so dao tao dé c6 phuong 4n xur ly kip thoi hodc ghi nhan sy ¢6 vao so nht ky
trong moi phong thyuc hanh.

6. Khong tu y di chuyén; thay doi hién trang phong thuc hanh; khong cai dat thém
cac phan mém khac, x6a hodc chinh stta ma ngudn ctia phan mém da cai dit néu khéng
dugc sy dong y ctia Phong Cong nghé thong tin.

7. Guong mau trudce sinh vién, hoc vién trong viée chip hanh ndi quy phong thyre
hanh. Sau khi két thic gio hoe va trude khi ra khoi phong thue hanh, gidng vién nhic
nho sinh vién luu bai, tat may tinh, xép ghé dung vi tri, don vé sinh ché ngoi.

8. Sau khi két thac vi¢e gidng day trong phong thuc hanh, giang vién ban giao lai
phong thuc hanh cho nhén vién tryc phong thuc hanh tai co s& ddo tao thong qua so
nhat ky giao/ nhén vao dau budi hoc vao cudi budi hoc. Trong trudong hop giang vién
khong phat hi¢n mat mat tai san nao tai thoi diém giang day, nhan vién tryc phong thye
hanh ghi nhén va bao céo lanh dao phong Céng nghé thdng tin va céc don vi lién quan
veé tinh trang thuc té phat sinh (néu cd).

9. Thuc hién nép song sinh hoat van minh noi céng cong. Giir vé sinh khu vuc
ban giang vién. Khong hat thuoc va an uong tai phong thue hanh.

Piéu 6. Trdch nhi¢m ciia sinh vién va hoc vién (ngudi hoc)

I. Pi hoc dung gio, dang lich hoc, tudn thi ngi quy, quy ché cia Nha truong va
No1 quy va Quy che phong thure hanh.

2. Ludn deo thé sinh vién, hoc vién khi ra vao khu vyc phong thuc hanh. Chfm

hanh theo sy huéng dan cua giang vién, nhan vién tryc phong thue hanh.
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3. Vao phong thyc hanh dé hoc tap, nghién ctru khoa hoc. Khéng choi game, chat,
nghe nhac, xem phim va cac hoat dong mang tinh gidi tri trong phong thyuc hanh. Khong
lruy cap vao cac trang web va cdc nén ting sé ma phap ludt Viét Nam cam nhu: cac
trang phin dong, khiéu dam, kich dong bao lyc,...

4. Khong ty y di chuyén, thay déi hoic théo rap bat ky trang thiét bj nao trong
phong thuc hanh.

5. Khéng tu y sao chép, stra ddi, xéa céc tap tin va du liéu luu trix trén may tinh
khong thude pham vi cé nhan. Khéng ty y thay déi, cai dit thém céc phan mém hodc
thay ddi cau hinh phan ctng cua may tinh trong phong thue hanh,

6. Khi may tinh c6 dau hiéu hu hong phai bao ngay véi giang vién phu trach [op
hodc ghi vao s6 nhat ky tai mdi phong thuc hanh. Truong hop lam héng, mat do sinh
vién gdy ra phai dén theo gi4 trj thiét bj lam hong, mat mat,

7. Trude khi ra vé phai tét may tinh, may chiéu, sap xép chudt, ban phim va ghé
ngoi ding vj tri quy dinh. Vé sinh khu vuc xung quanh chd ngoi.

8. Sau khi két thac thoi gian thuc hanh, ngudi hoc khong duge phép ¢ lai phong
thue hanh.

9. Khong mang hung khi, vét dung dé chéy, né vao phong thuc hanh.

10. Thuc hién nép séng sinh hoat van minh noi céng cong. Khéng hit thudc, dn
uﬁng va vut ric trong phong thuc hanh.

Diéu 7. Phan lich va xép lich giang day tai phong thuc hanh

I. Phong Qudn 1y dao tao ch tri, phdi hop phong Céng nghé thong tin bé tri lich
giang day theo ké hoach Nha truong tai phong thuc hanh.

2. Giang vién c6 ké hoach day bu, day don gi¢ ngoai ké hoach giang day phai gui
thdng tin ddng ky cho Phong Quan 1y dao tao. Phong Cdng nghé thong tin sé& bd tri lich
giang day khi Phong Quan ly dao tao da phé duyét dang ky giang bu, giang don cho
giang vién.

3. Cac don vi thudc va tryc thuge Truong mé cac l6p dao tao, tip huén khong

thuoe Nha truong quan ly truc tiép phai c¢6 phiéu dang ky sur dung phong thuc hanh



(theo Mdu 0I) g trude 5 ngay vé Phong Coéng nghé théng tin dé lam cin ¢ bo tri
phong thuc hanh.

4. Neu khong co lich giang day va phi€u dang ky hoc bt cua Phong Quan ly dao
tao hodc khong thong bao trudce, nhan vién truc phong thuc hanh khéng mé ctra cho
giang vién sir dung phong thyuc hanh.

Diéu 8. Cai dit cac chwong trinh phin mém phuc vu hoc tip

|. Phong Cong nghé théng tin chju trach nhi¢m cai dit cac phan mém chuong
trinh may tinh thong dung co ban.

2. Trude 02 tudn vao dau mdi hoc ky, khoa chuyén mén giri Phiéu dé nghj cai dat
cac phin mém st dung trong giang day (theo Mau 02) vé Phong Cong nghé thong tin
dé 1ap ké hoach cai dit cu thé. Khoa chuyén mén giri kém duong link trong Phiéu d¢
nghi hoac cung cap ban cai dit va ban mém huéng din cai dit cho Phong Cong nghé
théng tin. Doi véi cac phan mém chuyén dung can thao tac xir ly phirc tap trong qua
trinh cai dat (néu ¢6), Phong Cong ngh¢ thong tin s& thong bdo dén khoa chuyén mén
dé bo tri giang vién hd trg va phéi hop véi nhan vién tryc phong mdy cii dat theo ké
hoach cu thé.

Diéu 9. Quy trinh ban giao phong thye hanh diu giv

1. Nhéan vién trgc phong thuc hanh tai co s¢ dao tao lam thu tuc ban giao phong
thye hanh cho giang vién qua s6 nhat ky giao/ nhan vao dau budi hoc.

2. S6 nhit ky ghi chép tinh trang hoat dong phong thyc hanh trong sudt qua trinh
giang day, hoc tdp va nghién ctru khoa hoc tai cac co s& dao tao.

Di¢u 10. Quy trinh ban giao phong thyc hanh cudi gio

I. Gidng vién ban giao lai phong thie hanh cho nhan vién tryc phong may ¢ trang
thai con day du tat ca trang thict bi va tai san hié¢n hitu trong phong dat ding vi tri ban
dau, ghé xép gon gang.

2. Nhan vién tryc phong thyc hanh ghi nhan, xir ly cic su ¢b xay ra (néu c6) ma

giang vién da ban giao va ghi nhan véo so nhat ky.



3. Nhan vién truc phong thuc hanh ngét dién, khéa cua phong thuc hanh va gui

chia khoa nhan vién truc bao vé tai mdi co s& dio tao trudce khi ra vé.
CHUONG 111
TO CHUC THUC HIEN

Diéu 11. Tréch nhiém thyec hién

I. Phong Cong nghé thong tin 1a don vi tham muu cho Ban Giam hiéu, ¢6 trach
nhiém chu tri, phdi hop véi Phong Quan ly dao tao, Phong Thanh tra giao duc va cac
don vi lién quan td chirc trién khai va giam sét quy ché nay.

2. Céac don vi ¢o st dung phong thuc hanh va cac don vi lién quan cé trach nhi¢m
pho bién Noi quy va Quy ché nay téi toan thé giang vién, vién chac thude don vj giao
nhiém vu giang day trong phong thuc hanh.

3. Phong Cong téac sinh vién chiju trach nhiém quan tri¢t toi ting sinh vién, hoc
vién Diéu 6 cua Quy ché nay.

Diéu 12. Piéu khoin thwe hién

Quy ché quan ly phong thuc hanh cta Trudng Pai hoc Tai chinh — Marketing cé
higu luc ké tir ngay ky ban hanh. Giang vién, vién chirc, nguoi lao dong va ngudi hoc thuge
Truong c6 trach nhiém thye hién nghiém tic va day du cac diu khoan ciia Quy ché nay.
Trong qué trinh trién khai thuc hién, cdn ci vio tinh hinh thue té, néu cé vudng mic, phan
hoi vé Phong Cong nghé thong tin dé diéu chinh, bd sung cho phit hop véi tinh hinh thyc tién

cua Truong./.
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TR L_J‘(‘)NG PAI HOC CONG HOA XA HOI CHU NGHIA VIET NAM
TAI CHINH - MARKETING Déc 1ap — Tu do — Hanh phiic

PHONG CONG NGHE THONG TIN

PHIEU PANG KY SU DUNG PHONG THU'C HANH
(Mdu ding ky danh cho cdc don vi thuge va triee thuge Trirong)

IR R 0 £ T T A o
2. Thong tin dang ky:
% AT RRATOBTR TN covscrscrmyensomsis iy s s S AR e s
= ORI VICT BRI GBI v s i s 38 eneemmns s e

~ B0 lwong ngudi hoe: ... Co 80 dao tao:....ocoevevviiicieiei i,

53 . | " "
STT Thoi gian bat dau Thoi gian két thic Thir S6 budi day

|
!

l ]

Thanh phé Ho Chi Minh, ngay ... thang ... ndm 20.....
Nguoi dang ky
(ky ghi ré ho tén)

PHONG CONG NGHE THONG TIN

3. Phong Cong nghé thong tin kiém tra phong thuc hanh theo méu diang ky trén:
DT T SRUIEURD, moommnmssconssssomsaiosarse s oo e VS S S PR RS

..................................................................................................................................

Y KIEN CUA PHONG CONG NGHE THONG TIN
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TRUONG BAI HQC CONG HOA XA HQI CHU NGHIA VIET NAM
TAI CHINH - MARKETING Doc 1ap - Tu do — Hanh phic
PHONG CONG NGHE THONG TIN
PHIEU PE NGHI CAI PAT PHAN MEM
(Mau ding ky danh cho giing vién)

I. Thong tin giing vién
(52—

Truéng don vj Nguoi dang ky
(ky ghi ré ho tén) (ky ghi ré ho tén)

(Gidng vién cung cip link cai dit hodc ban cai dgt phan mém)
PHONG CONG NGHE THONG TIN

3. Vién chirc Phong Cong nghé thong tin kiém tra hd trg dang ky

el oo O————————————

~ Yéu cau giang vién, vién chic hd trg cai dit phan mém mdy mau dé trién
khai:

= Ho tén gidng vien NG tro' CAL: u.eeevoveeeeeeoseeeesseeoeooeoooooo

— Ho tén vién chirc hd trg chudn bi: ........ooccoovvcomeoioco

= BHOL M0 woonmmmiisismmms L s

Vién chirc Phong Cong nghé théng tin duge phan cong ho tro chu dong lién hé
giang vién, vién chirc néu thoi gian trén khong phu hop./.
Y KIEN CUA PHONG CONG NGHE THONG TIN



~ TRUONG PAI HOC CONG HOA XA HQI CHU NGHIA VIET NAM
TAI CHINH — MARKETING Doc lip — Ty do — Hanh phiic

PHONG CONG NGHE THONG TIN

BIEN BAN GHI NHAN VI PHAM QUY CHE TAI PHONG THUC HANH

1. Théng tin vi pham quy ché phong thye hanh:

LOP: v, M2 SO SV/HV: oo

DO CUEE VI BT woscsinmiossissussiiaioninsom s ommspsot s s e s s RS LS

2. Thong tin ghi nhén sy viéc:

HOQ 161 NRAN VABI. ..cvoscavasnermmsonerssmonsssesssnsorsssnss sass susises sies sosies o s sk s boassss Suasinss

B s L EE=—————

TR 1<)+ PO

Mre ky ludt dé nghi ghi nhén tai phong thuc hanh:

[0 Ghi nhén [ Khién trach

( Sinh vién sai pham quy ché: lan 1 ghi nhdn, ldn 2 khién trach. Bién ban chuyén vé
Phong Céng tdc sinh vién xit Iy theo quy ché céng tdc sinh vién)./.

Nhén vién tryc phong thue hanh

Giang vién giang day
(ky ghi ré ho tén)

(ky ghi ro ho tén)

Sinh vién vi pham
(ky ghi ro ho tén)
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~ TRUONG BAIT HOC CONG HOA XA HQI CHU NGHIA VIET NAM
TAI CHINH —- MARKETING Doc l1ap — Tu do — Hanh phic
PHHONG CONG NGHE THONG TIN

QUY TRINH HOAT PONG PHONG THU'C HANH

BUOI SANG:
— 6 gio 45 phat: Nhan vién truc mo cua phong thuc hanh theo lich hoc thue té,

bét tat ca cac cau dao dién cho may tinh, may lanh, khoi dong may cha (server) va cho
sinh vién vao phong thue hanh.

~ Tgit 15 phat: Ho trg giang vién, ngudi hoc néu ¢o su cd xdy ra. Kiém tra nhic
nho giang vién va sinh vién tudn thu ndi quy phong thuc hanh. Ghi nhdn sai pham vao
nhat ky phong thue hanh.

— 11 gior 30 phit: Kiém tra toan bo thiét bi, tai sdn trong phong thuc hanh. Ghi
nhin mat mat, thay ddi (néu ¢0) so voi hién trang ban dau. Khoa cira phong thuce hanh.

Lucu y: Thoi gian tir 11 gio 30 phiit dén 12 gio 45 phiit sé tién hanh vé sinh cdc
phong thuee hanh, @é nghi gidng vién nhéc nhé sinh vién ra khéi phong thire hanh, Nhén
vién triecc phong mdy sé ho tre' ky thudt cho giang vién, ngudi hoc khi xay ra cde si ¢é
(néu co) lién quan dén ha tang mang va thiét bi cong nghé thong tin trong suot buéi
giang.
BUOI CHIEU:

— 12 gid 45 phut: Nhan vién truc mo ctra phong thuc hanh theo lich hoc thuc té,

bat tt ca cac cau dao dién cho mady tinh, mdy lanh, kh&i déng may chu (server) va cho
sinh vién vao phong thuc hanh.

— 13 gio' 15 phat: Ho tro giang vién, ngudi hoc néu co su cd xay ra. Kiém tra
nhic nho gidng vién va sinh vién tuin thi Noi quy phong thuc hanh. Ghi nhan sai pham
(néu co) vao nhat ky phong thuc hanh.

— 17 gio 30 phut: Kiém tra toan bo thiét bi, tai san trong phong thuc hanh. Ghi

nhdn mat mat, thay do6i (néu cé) so véi hién trang ban dau. Khoa cua phong thuc hanh.



BUOI TOI:

— 17 gio 45: Nhan vién tryc mo ctra phong thuc hanh theo lich hoc thyc té, bat
(at ci céc cdu dao dién cho may tinh, may lanh, khoi dong mdy cha (server) va cho sink
vién vao phong thuc hanh.

— 18 givr 15: HO trg gidng vién, ngudi hoe néu c6 sw 6 xdy ra. Kiém tra nhic nho
giang vién va sinh vién tuan thu ndi quy phong thue hanh. Ghi nhan sai pham vao nhat
ky phong thuc hanh.

~ 20 gi0r 45: Kiém tra toan b thiét bi, tai san trong phong thuc hanh. Ghi nhin
mét mat, thay d6i (néu c6) so véi hién trang ban diu. Ngit ciu dao dién va khoa cia

phong thuc hanh. Gui chia khoa cho nhén vién truc bao ve trudc khi ra vé./.
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BO TAI CHINH CONG HOA XA HOI CHU NGHIA VIET NAM
']'Rl’J'()'NG PDAIHOC DPoc ldp — Tu do — Hanh phuc
TAI CHINH — MARKETING

NOI QUY PHONG THUC HANH
( Ban hénh kém theo Quyét dinh s6:1792 /QD-DHTCM ngay 18 thang 7 néim 2022

cua Hiéu truong Trueng Dai hoc Tai chinh — Marketing)

I. TRACH NHIEM CUA SINH VIEN

I. Co trach nhiém bdo qudn tai san chung, c6 y thic tiét kiém dién, nuoc.

2. Tuan theo sur quan ly, huéng dan ctia gidng vién hodc nhan vién quén ly phong
thuce hanh.

3. Di hoc dang gio, ding lich hoc, khong mét trt tu trong phong thuc hanh.

4. Mang thé sinh vién, hoc vién khi vao phong thuc hanh.

5. Khong tu v di chuyén, théo ldp hodc thay ddi bit ky thiét bi nao trong phong
thue hanh.

6. Khong dua vao phong thyuc hanh céc linh kién may tinh nhu: CPU, RAM, chudt,
ban phim, bo mach chinh, man hinh, 6 dia cdc loai hodc cac thiét bi dung dé thdo lz’ip
may tinh.

7. Khong tu y cai dat cac phfm mém, thiét [ap lai cac thong sb k¥ thudt cta may
tinh, truong hop co nhu cau can thiét va phai dugc sy déng y, hudng dan, gidm sat cua
giang vién hodc nhéan vién quan ly phong thuc hanh.

8. Khong sao chép, sta doi, xoa, khong pha hoai cac tap tin va dit liéu trén méy
khong thuoc pham vi cé nhan.

9. Khéng sir dung may giang vién khi khong c6 yéu céu.

0. Khong choi game, chat, nghe nhac, xem phim trong phong thuc hanh.

I1. Khéng truy cdp vao cdc nén tang sb ma phap luat Viét Nam cam nhu: cic
trang phan déng, khiéu dam, kich dong bao luc,...

12. Khong mang hung khi, vat d& chay, nd vao phong thuc hanh.

13. Khong hat thude, khong mang dd an, thite udng vao phong thuc hanh; khéong
an keo cao su va khong vt rac trong phong thuc hanh.

[4. Trude khi ra vé phai tat mdy tinh daung céach, xép chudt, ban phim, man hinh,

thang CPU va xép ghé ngan nap.
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[I. TRACH NHIEM CUA GIANG VIEN HUONG DAN THU'C HANH

I. Dén phong thue hanh ding gio va ding lich gidng theo thoi khoa biéu.

2. Bao ngay v6i nhan vién tryc phong méay khi co van dé lién quan dén ha ting
mang, trang thiét bj cong ngh¢ thong tin va cdc thiét bi, tai san khc dé kip thoi khic

phuc, stra chira.
3. Khai thac hi¢u qua, dung k¥ thuat cac thiét bi duge trang bi trong phong thuc

hanh.
4. Nhac nho va gidm st sinh vién, hoc vién thuc hién t6t Quy ché va Noi quy

phong thuc hanh.
5. Thue hién nghiém tac trach nhiém hudng din thue hanh, khong lam viéc riéng,
khong roi 16p trong gi¢ day thuc hanh.
6. Coy thuc, trach nhiém quan ly va bao quan tai san khi giang day thuc hanh.
[1I. TRACH NHIEM CUA VIEN CHUC QUAN LY PHONG THU'C HANH
1. Mo ctra va ban giao phong thuc hanh cho gidng vién ding gio va dung lich

giang theo quy dinh.
2. Co mit thuong xuyén tai phong thyc hanh trong sudt thoi gian lam viée, sin

sang khic phuc su ¢é.

3. Sap xép thiét bj ngin ndp, dim bio su an toan thiét bj.

4. Khai thac higu qua, ding k¥ thuat céc thiét bj duge trang bi trong phong thuc
hanh.

5. Co trach nhi¢m bdo quén, bdo tri, stra chita may mac, thiét bi trong phong thyc
hanh. Phéi hop, hd tro gidng vién dé cai dat phan mém hodc lap dt thiét b cong nghé
thong tin khi c6 yéu cau.

6. Cai dit phan mém dong bing tat ca céc d dia clmg, ngdn ngtra va phong chong
virus hi¢u qua.

7. Nhic nhd sinh vién thuc hién nghiém tic Noi quy phong thuc hanh.

IV. XU LY VI PHAM

I. Sinh vién, hoc vién vi pham Noi quy, Quy ché phong thuc hanh sé bj lap bién
ban, tily theo mirc d§ vi pham s& chju cac hinh thire ky ludt theo quy ché, quy dinh cia
Truomg va phép luat ciia Nha nude. Ngoai ra, néu cac vi pham dan dén hu hong hodc

[am mat thiét bi trong phong thuc hanh, sinh vién phai chiu trach nhiém bdi thuong.
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2. Doi voi giang vién, vién chirc khong thuc hién dang Noi quy va Quy che phong

thue hanh, tiy theo tinh chat, mirc do vi pham s& bj xem xét xir 1y ky luat cua cc quy

dinh hién hanh./. V



